Opening Office files in AirSend

AirSend completely integrates with Office 365, which means that you and a client can collaborate on documents in Word or Excel or another Office
application without leaving AirSend. This enables you to save time and make fewer mistakes by avoiding the process of downloading the file, editing it, and
re-uploading it or resending it to the channel.

Note: You must have Office 365 account in order to edit files in Office applications. If your credentials are not saved, the application will ask you to enter
them before opening.

To edit a document with and Office application in AirSend:

1. Open the document in any of the locations it appears in AirSend, Files view, the Files tab of the channel, or even the messaging section of the

channel.
The file opens for preview:
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Business cards:

+ Custom template #365
+ 100 printed business cards

+ With the information:Jared TaylorBroadway and 254 StreetNew

York, NY 55555 JaredTaylor@example com  (phone)

555-555-5555
+ Font — Helvetica, black, medium
Menu:
+ 3-page
+ Sections: breakfasts, soups, salads, sandwiches, bakery drinks
Website:
+ Basic restaurant template with hours, address, photo, blurb

2. Click the Open in Office Online button in the upper-right corner.
3. The document opens in its Office application.
4. From there, make any edits. Your changes are automaticall
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Business cards:

s Custom template #365
s 100250 printed business cards
¢ With the information:
Jared Taylor
Broadway and 20d37d Street
New York, NY 55555

JaredTaylor@example.com (phone) 555-555-5555
¢ Font — Helvetica, black, medium

Menu:

* 3-page
# Sections: breakfasts, soups, salads, sandwiches, bakery,
drinksbeverages
Website:

¢ Basic restaurant template with hours, address, photo, blurb

5. Close the file.
It appears again in preview.
6. Close the preview.


https://www.filecloud.com/supportdocs/display/AIR/Files+view
https://www.filecloud.com/supportdocs/display/AIR/Add+a+File+to+the+Files+Tab
https://www.filecloud.com/supportdocs/display/AIR/Inside+an+AirSend+channel
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